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Attachment to Form RRF-1 for the tax year of 2018 for Atheist Alliance International,
EIN: 45-2944213

Additional information for Part B, Line 1: During this reporting period, were there any contracts,
loans, leases or other financial transactions between the organization and any officer, director or
trustee thereof, either directly or with an entity in which any such officer, director or trustee had
any financial interest?

1. Full name & position of the director, trustee, or officer involved: John Richards,
Publication Director

2. Nature of the transaction: Contract for the role of Editor of Secular World Magazine
between Atheist Alliance International and the Editor John Richards for a period of 12
calendar months unless cancelled by either party, beginning on Feb. 1, 2018.

3. Please find the relevant contract attached.
4. Transaction Details:

a. Dates:
i. February 1, 2018, to December 31, 2018
Purpose: Writing and editing multiple editions of Secular World Magazine
Amount: $1,500 USD per magazine edition (4 times a year)
Interest rates: n/a
Repayment Terms: n/a
Balance due: n/a
Type of collateral provided: n/a
Amount paid for the period:
i. 2018:$5,977.70 (Payment difference due to exchange rate as the
payments were in GBP)
Evidence of other bids received related to the transaction: n/a
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FOR A SECULAR WORLD

CONTRACT FOR EDITOR OF SECULAR WORLD

This contract is for the role of Editor of Secular World Magazine (the Editor) and is between
Atheist Alliance International of 1821 Jefferson Place NW, Washington D.C. USA 20036 (AAI)
and the Editor:

John Richards of East Preston, West Sussex.

This contract is for a period of 12 calendar months unless cancelled by either party and begins
on Feb. 1, 2018.

Responsibilities of the Editor

The Editor reports to the AAl Communications Director and is responsible for producing four
editions of Secular World, AAl's the flagship magazine, at quarterly intervals.

Secular World magazine supports AAl's vision, mission and campaigns. It is a serious magazine
with high production values that publishes articles of interest to atheists and secularists
world-wide. The magazine uses high-quality images and graphic elements to create a bright and
appealing visual presentation.

Secular World magazine is provided free-of-charge in electronic format to paid up AAl members
and affiliates upon publication and to the general public subsequent to the publication of the
following edition. To help defray production costs the magazine sells advertising space,
promotes AAl's activities and encourages readers to become AAI members, to volunteer, and to
make donations. The possibility of selling printed copies of the magazine at conferences and
other events attended by members, or held by affiliates, is to be investigated. Free gifts of
printed copies to potential collaborators are to be made in the hope of recruiting celebrity
endorsement.



Description of Duties: Secular World is published four times a year. The responsibilities for
the Editor are as follows:
e Develop a timeline for the four publishing dates each year with a publication deadline for
each edition.
e Propose & agree contents of each magazine with the AAl Communications Director and
AAIl President.
e Develop layout templates for the magazine and agree with the AAI Communications
Director and AAIl President.
Obtain articles for the magazine.
Prepare layout of the magazine.
Chase contributors to secure their articles before the deadline.
Edit copy from contributors to AAI guidelines.
Layout each edition using the agreed design templates.
Arrange final proofreading.
Submit each finished magazine in PDF format to the AAl Webmaster, or to the AAl Vice
President by the deadline.
Promote the magazine on the AAl website and in social media.
Find and sign-up advertisers for each edition.
Arrange invoicing of advertisers and ensure payments have been made in advance of
publication.
e Monitor the Editor’s email address and deal promptly with correspondence from readers
and the media.
¢ From time-to-time propose, and agree with the AAIl Board, advertising rates for the
magazine.

The Editor will provide all computer equipment, office accommodation, heating and lighting
required to fulfil these duties and will be responsible for all routine incidental expenses such as
telephone charges and Internet usage. Other expenses, such as travel and accommodation
away from home, will be reimbursed provided the Editor agrees them in advance with the AAI
President, and supplies satisfactory proof of payment with any claim made.

The Editor is responsible for securing intelligent, well-written, relevant and engaging articles and
presenting them in an appealing manner, free of typographical errors. The AAl Communications
Director will carry out a quality review of each edition prior to publication.

The Editor is required to maintain timely and cordial communications with the AAI
Communications Director, President, Vice President and other AAl Directors as may from
time-to-time be required.

Remuneration

The Editor will be paid a fixed annual sum which will be paid in four equal tranches, following
the publication of each edition. The amount to be paid per year will be decided by the AAI



President and will depend upon rates of pay for similar work in the Editor’s country of residence.
See Schedule 1 for details of payments for this contract.

The payment will be set in US Dollars but will be paid into the Editor’'s nominated bank account
in their local currency at the prevailing exchange rate.

To be paid, the Editor will provide the scheduled edition of Secular World to the Communications
Director’s satisfaction and submit an invoice to the AAI President. AAI will pay the invoice
promptly and in full provided the edition was completed on schedule and met the required
quality standard. The AAl President has reasonable discretion to withhold a proportion of the
payment, up to 100%, in the event that the edition was below the required quality standard or
submitted late.

For Editors resident outside of the United States, AAI will not pay any VAT or similar surcharges.
For Editors resident within the United States, AAl will pay any Federal or State taxes that are
legally required to be paid in addition to the invoiced amount.

It is wholly the Editor’s responsibility to pay any personal taxes or charges that may be levied in
their country.

Confidentiality

The contact information of contributors and responders is considered confidential, will be kept
secure, and will not be released to third parties without permission of the owner.

Termination

Either party may terminate this contract without notice and for any reason. The Editor may
terminate by sending an email to the Communications Director’s official AAl email address. AAI
may terminate by sending an email to the Editor’s official AAl email address.

Upon termination, the AAI President will pay any outstanding invoices and expenses subject to
the terms described under Remuneration above.

In the event that the Editor has worked on an edition but not completed it, the AAl has
reasonable discretion to make a part payment in compensation for the work completed and
expenses incurred.

Upon termination, the Editor must pass to the Communications Director or President all
work-in-progress together with any text and images and brand assets that were obtained in
connection with Secular World during the Editor's contract period.



Schedule 1

The payment per edition of Secular World for the period from February 1, 2018 to December
31,2018 will be $1,500 USD.

Agreed and signed

John Richards

The wording below is not required for the contract...
Requirements: This position requires a person with experience of:

Writing to a deadline for publication
Editing to magazine standard
Magazine layout & design
Progress chasing writers

Working alone

Achieving tight deadlines

Objectives for 2019

1. reduce costs so that SW magazine covers it cost through advertising and sales
of printed copies

2. publish 4 copies of Secular World in

3. revisit discussion of future of SW at June Board meeting; review readership,
advertising and costs



